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� doing your thesis with microsoft word


starting up


To start doing your thesis with MS Word:


At the DOS-running PC in In-141, type     C:\wordthes


Two files will be copied to the A-drive. You can use them at home or in other labs. If you want to work in In-151 or in other LRC PC labs, see Debbie Kreider, x 4163, GL-278, to get an account. 


To get started, just start Word, and open the file CHAPTER (this file), one of the files that you receive. Save the file as INTRO or THESIS or whatever you're going to call it. Erase the contents of the file, this documentation. Or, you can read in your Word manual about importing Style sheets.


samples of sections


This is a second order paragraph under a Heading 2. The title of the chapter is a Heading 1. Second order titles are automatically made all caps.


This Is a Third Order Head


This is a third order paragraph inside a Heading 3. Third-order heads are to be upper-lower case.


Really Long Fourth Order Head, Showing That Word Handles the Second Line Correctly


Fourth order paragraph, long enough to go to the second line, showing that it is handled correctly. 


Table of contents


Click Insert, then Index and Tables, then Table of Contents. Use the Formal format.


Tables


Use any table format you like and be consistent in the labeling; I used 


Table 1 - Whatever, Figure 1 - Whatever etc.


fonts


This document, and these styles, are set to use Courier, as that is still the most popular font. Feel free to use Times or other readable proportional font if you prefer
