Safety

Your safety is of paramount importance. As a technical department, the ECE Department faculty,
staff, and students use machines and materials that must be treated in a proper fashion. Students
will receive general safety information and briefings from their curriculum officer.

Students working in laboratories with special electrical hazards, electromagnetic hazards, laser
radiation hazards, and hazardous materials will receive specific safety indoctrination from Depart-
ment faculty and staff.

Safety procedures are covered in various DoD, DoN, and NPS instructions. The following is a
short summary of potentially useful information. More details are found in the appropriate NPS
and Navy instructions.

EMERGENCY PHONE NUMBERS

NP S POliCe . .ottt et e e e e x2555
NPS Fire Department. . ... oottt i, e x2333
Hazardous Material Spill ReSpOnSe . . .. ..ottt x2333
NPS QUAarterdeck . ...ttt t ettt e x2442
Civilian Emergency NUmbeT. ... ......ioinr i 911
Public Works Department Emergency number ....... ... .. x2526
ECE Chairman/ECE OffiCe . .. ..ottt x2081, 2082
ECE Lab Mamager . ..« . ceetittt ittt ee e ie e te et et e et x2421 .

Building Evacuation: In case of fire, major earthquake, or other emergency, NPS buildings will
be evacuated. Each building has an evacuation plan, showing exits and supplying other information.
Students should become familiar with the evacuation plan for each building that they use.

Evacuation will be signaled by the use of alarms. If time and circumstances allow,
1. Quickly gather your personal valuables.
2. Close all windows and doors.

Move calmly out of the building. Do not attempt to use any elevators!!

o

Move away from the building. Do not block any exits.

5. Follow the instructions of emergency personnel.

Earthquakes: Earthquakes are a potential hazard at NPS. We are close to several active fault
lines.

o If you are outside: Move away from any buildings into an open area. Stay away from
buildings where glass, pieces of structure, and other objects can fall.
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o If you are inside: Get under a sturdy piece of furniture like a desk, table, or doorway. Stay
away from windows, open bookcases, shelf units, and other locations where objects can fall
on you. Wait until the shaking stops and then evacuate the building. Do not re—enter the
building until the building has been approved by inspection parties. Restrict telephone use
for real emergencies only. Emergency personnel will need clear communication lines.

Electrical Hazards: Students working in the Circuits and Electronics Laboratory will receive a
safety indoctrination on electrical safety before beginning any laboratory work.

Electromagnetic Radiation Hazards: Students working in the Radar Laboratory or the Mi-
crowave Laboratory will receive a safety indoctrination on electromagnetic safety before beginning
any laboratory work.

Laser Radiation Hazards: Students working in the Optical Electronics Laboratory will receive
a safety indoctrination on laser safety before beginning any laboratory work. Thesis students will
be required to receive eye examinations at Fort Ord before beginning experimental work with Class
II or IV lasers and upon before departing NPS. These students will also receive Laser Operator
training.

Hazardous Materials: Some of the materials used in the department, e.g., epoxies, paints,
cleaning agents, are hazardous materials.

e All students using such materials are required to receive a copy of the Material Safety Data
Sheet (MSDS) which outlines the hazards, precautions, and treatment in case of misuse.

e Students dealing with large quantities of these materials will also be indoctrinated in spill
contingency plans and spill response procedures.

e Thesis students using these materials will also be indoctrinated into the handling, labeling,
and storage requirements for these materials.

Soldering: Personnel who are soldering are required to wear safety glasses to protect the eyes
from spattering solder and rosin. Other precautions regarding burn danger should be followed.

Thesis Safety: All thesis students are required to fill out a safety questionnaire as part of their
thesis proposal. Students working with safety hazards must receive safety training and clear their
project with the ECE Lab Manager, Mr. Bob McDonnell, before beginning their experimental
work.

Security Awareness: All Department personnel should help to provide security for government
equipment and facilities. Doors should be closed and locked after working hours. Strangers should
be approached and offered help when present in Department facilities without an escort. Suspicious
boxes, briefcases, or packages that are left unattended in our facilities should be reported to the
Security police at once. Do not attempt to open, move, or touch suspicious package!

Equipment Security: Equipment is not to be “borrowed” without maintaining a custody chain.
A signed Property Pass (available from the Lab manager, Property Control Specialist (Mrs. Nimri),
or the Lab Manager) is required for all equipment leaving the NPS grounds. A signed inventory
control form is required when equipment or software is borrowed from the person holding custody.
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Health and Safety Questions: Questions regarding safety in the ECE Department can be
addressed to the Laboratory Manager or the Department Chairman. Questions and problems with
safety may also be addressed to the NPS Safety Office, Code 005. In accordance with DoN policy,
safety issues and concerns may also be addressed to the Superintendent without reprisal.
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