Adding the NPS Exchange mail server to Outlook 

These images show how to set up an exchange account the first time you start up Outlook on the IS 4506 hard drive. 

1. Double Click on the Outlook Icon on the Desktop
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Outlook 2000 Startup

through the process of configuring Outiack 2000,

welcome tothe Outlook 2000 Startup wizard, which wil quide you
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2. Select the Corporate radio button
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E-mail Service Options

€ Internet Only

Optinize Outlook to connect only to one or more Internet
Service Providers or E-mal Servers using Internet standards
for e-ml delvery (POP3, TP, or IMAP).

@ Eorporats or Workarous!

Configure Otiaok to connect to Microsoft Exchange,
Wicrosoft Ml 3.x, 3rd-party e-mail servies, or any
combinations of the above phus Intermet e-mal

€ o Emal

D nat setup Outlook to read e-mal; 1 da not use e-mal or 1
use another prograi o read e-fai.
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3. Select the Exchange Server
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Select the information servicels) that you want 1o use
with Micrasolt Dutiock.

¥ Use the following information services

[ THescl Exchange Server
I Inemet Emal

© Manually configur iformaton services
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4. Use your NPGS User ID for the mailbox name.
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Microsoft Exchange Server
Please enter your Mictosolt Evhange server and
Malbos name.

Mictosoft Exchange server
Maibor

foszole
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5. Enter your personal information
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Please enter your fullname and intils below. This
infarmation il be used in Offce workaroup Features.

Name:  [Goorge zolla

Iniiak: oz





6. Select No, you will not be traveling with this computer
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Microsoft Exchange Server

Do youtravel with this camputer?

C yes
i

1fyou choose Yes you il be able o read and compose
mail while not connected to a netwark.

1fyou choase No you ill orly be able ta read and
‘campase mal when connected 1o the Microsaft Exchange
Server viaa network o modem.
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7. Click Finish
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Done!

Youre now ready o use Microsot Dutlook with the
following nformation services:

Wicrosaft Exchange Server
Outfaok Adcess Boak
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7. Click Close

Double click on Microsoft Outlook and enter your username and password. Make sure you include the Domain name.

[image: image8.png]Enter Password

User Narme: pgs 1D
Domain Name: npgs
password:

Concel | change Password,





Done!

