Windows XP Security Tabs
The following steps will allow you to see the security tab in a folder’s properties for the XP Pro OS.  By default the security tab is not displayed.

1.  Click on the start button.

2.  Click on the control panel link.
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The next screen should look like this…
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If it looks like this…  Then click on “switch to category view” To go back to the first screen
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Once on this screen click on appearance and themes.

[image: image4.png]h‘“"“" Faedl Pick a category
s PSSOV | SR
3





On the next screen click folder options.
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Next click the View tab.
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Look for the option called “use simple file sharing (recommended)”.

Uncheck this block.  Now when you view folder options the security tab will be displayed.
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To manage the NTFS security on a specific file or subdirectory:

1. Right click the file and select Properties.

2. Make sure the Security tab is selected then click the Add button.

3. Click the Advanced button.

4. Click on the location button to specify local machine users or npgs domain users.

5. Click the Find Now button to retrieve the users.

6. Select the users or groups you want to add then OK/OK.

7. Give the new users specific permissions /OK.

